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EASE VFO Order Tab Search
	Searching from the Order tab
	You can access the Order tab Search menu option to initiate a search by PON, circuit ID, Two-Six code, Telephone No, etc.

Take the following steps to initiate a search from the Order tab in EASE VFO. 


	Step
	Action

	1
	With the VFO Order List in view, roll your cursor over the Order tab.
Result: The Order tab menu appears.

	2
	Click Search from the menu.
Result: The Order Search Page box appears with PON highlighted in blue as the default search option. 

Exhibit 1—ASR Order Search Page Box
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Exhibit 2—LSR Order Search Page Box
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Continued on next page

EASE VFO Order Tab Search, Continued
	Searching from the Order tab (continued)


	Step
	Action

	3
	Select a search option—for example, Purchase Order Number (PON), ATCL, Initiator, etc.

	4
	Type the exact search criteria in the Search For: box.

	5
	Click the Search button.
Result: The query is initiated.

	6
	Use the following table to determine the next step.
If

Then

The search is successful and orders matching the search criteria are displayed in the Order List
Click the Close button in the Order Search Page box.
The search is not successful and “No Records Found” displays below the Order List
From the Order Search Page box, click the Clear button to search again or click the Close button to discontinue the search function.
Note: A partial search can be performed by entering part of the search criteria followed by a %. This is considered a wildcard or partial search.
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